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SWRM Working Manual 
• Download and use the most current 

forms
– Staffing Reimbursement Form 
– C/S Contract Change Order 
– Cost-Share Reallocation for 

Discharges 

• Review the most current documents 
– ATCP 50 Changes in NM Standards 

and Cost-Sharing 
– Continuing Compliance Guidance 

https://datcp.wi.gov/Pages/Programs_Services/SWRMGrantProgramWorkingManual.aspx

Presenter
Presentation Notes
You can download all current formsYou can review current documents such as the ATCP 50 updates



Electronic signing and emailing   
Electronically sign and submit 
 DATCP portion of annual grant application
 Grant contract 
 Staffing reimbursement request
 Change order (if required)

Sign printout, scan, electronically submit, 
and retain original 
 Cost-share contract
 Cost-share reimbursement request 
 Cost-share transfer or reallocation request 

Email to:   datcpswrm@wisconsin.gov

Presenter
Presentation Notes
We are moving to more and more paperless submissions. Many of our documents can be signed electronically – which means checking the compliance acknowledgement typing your name and the date.A few documents still require a physical signature…



Section 1 
Joint Grant Application

Forms Discussed in this Section:
• Grant Application 



Staffing Grant Application

First position: May only claim 
conservationist, technician or 
engineer. Person must spend over 
95% performing qualifying 
conservation (SWRM) work

Funding levels: 
First position at 100%
Second position at 70%
Third position at 50% (no funding anticipated)

Presenter
Presentation Notes
First position may not be staff who provide technological support, information or educationMay not claim staff who provide support, such as GIS specialist, computer programmer or office manager. May not include staff focused on education or outreach.



SEG Grant Application Awards
DATCP will use internal data to award up to 100 points for NM applications

• FPP Tax Credit - Up to 15 points based 
on  number of farmers claiming a FPP tax 
credit

• NM Checklists - Up to 60 points based 
on number of NM checklists submitted to 
DATCP 

• AEAs - Up to 10 points for one or more 
AEAs

• Positive spending - Up to 15 points 
based on the spending or committing at 
least 80% of its previous year SEG funds



Bond Grant Application

• Percentage of funds awarded 
according to these criteria 
– $10,000 base (20%)
– 3-year cumulative under-

spending percentage (50%)
– Ag Census land in farms by 

acres (20%)
– 3-year cumulative spent on 

cost-shared practices (10%)
• DATCP will score counties 

using data in its possession 

Presenter
Presentation Notes
Percentage breakdown is flexible, but this is the proposed formula as a starting place



Section 2
Staffing Grant 

Reimbursements

Forms Discussed in this Section:
• Staffing Grant Reimbursement



Staffing grant reimbursement  
Download form
File only one request

Presenter
Presentation Notes
The process for staff and support grants changed three years ago. We no longer email partially completed forms. The form available on the webpage will work for all counties. 



Staffing grant reimbursement  

Other Approved Costs only include 
costs for 
• Economic hardship determinations 
• Cultural resource checks 
• Endangered species checks

Sign electronically by typing 
name in signature block 

Presenter
Presentation Notes
Include the request period dates.Here you can see the acknowledgment box found above the signature block. As mentioned earlier, read over the agreement, check the acknowledgement box, type your name, title and the date – this is considered electronically signed.



Must provide match to obtain   
staffing reimbursement

Use these sources to meet match 
requirement for second and 
subsequent positions 

– county levy
– permit fees 
– private grants
– federal grants
– State funds other than under chs. 

92, 281 and 283, Stats.

Presenter
Presentation Notes
Common errorsForm should be electronically signed by typing name and checking acknowledgementNo need to send PDFs, only Excel files



Section 3
Landowner Contracts

Forms Discussed in this Section
• Landowner Contract
• Exhibit A-1 Form (Form 260)
• Change Order Form
• Verification Status Data Sheet 



One year cycle for cost-share projects    
• Sign cost-share contracts in the 

year funds are awarded 
– May sign before grant contract 

signed with DATCP

• Complete by Dec. 31 (must incur 
all costs) or extend incomplete 
projects 

• Counties pay landowner for 
completed projects by Jan. 31 of 
the next year

• Request reimbursement no later 
than Feb. 15 of the next year

Presenter
Presentation Notes
If you submit reimbursement requests after February 15, we may hold the reimbursements until May/June



• Required as part of CAFO 
permit. 
– Excludes streambank 

protection 
• Heavy use area protection as a 

separate practice 
– Must be cost-shared as a 

component 
• State or local permit fees 

.

Ineligible practices and costs 



Signatory 
Requirements

When does a signature 
need to be notarized?

• Landowner UNLESS grant 
recipient receives a nutrient 
management payment.

• Spouse only if contract is recorded.

• For nutrient management cost-
sharing (SEG), notarize grant 
recipients signature.

Landowners must sign first 
page. Spouse must sign if 
landowner is married.

Use an Exhibit A1 when there 
are multiple landowners OR a 
grant recipient / operator 
receiving payment. 



Change Order Form   



Pull down ensures correct practice 
code and unit of measure

Enter zero if no change in 
units
In this case, do not enter 1

No landowner signatures, 
replaced by county 
certification 

Presenter
Presentation Notes
Units = quantity. The units themselves would not change, but the quantity of said units may



Use negative numbers to correctly 
capture a reduction in cost-sharing 
and units 

Automatically calculates adjusted 
cost-share amount and units 



Section 4
County Reimbursements 
and Project Extensions 

Forms Discussed in this Section:
• Cost-Share Reimbursement Form
• Extension Request Form 



Submit reimbursement requests  
electronically

• Complete and convert to 
PDFs 

• Organize submission 
with reimbursement 
request form first, 
certification 
documentation next, 
cost-share contract last

• Send to 
datcpswrm@wisconsin.gov



Recording
• Required if DATCP cost-

sharing exceeds $14,000 for 
bondable practices
– Applies to change orders cost 

increases 

• Record after project is 
complete and before requesting 
payment from DATCP

• May use DATCP funds to pay 
recording cost 
– Include cost in the total project 

cost



3,000 BR12 2,000 

For partial payment, 
select proper payment 

50.88 Streambank Prot. 3,00008



• Must have independent WQ benefits 
• Cannot amount to more than 90% of 

the total cost-share


(



1,000 BR12 2,000 1,00050.88 Streambank 2,000 

If form has default NR 151 code of “00,” then 
50% cost-sharing for: 

• Access roads (50.65)
• Roof runoff systems (50.85)
• Streambank and shoreline protection (50.88) 
• Stream crossing (50.885)
• Wetlands (50.98)

00 



1,000 BR12 2,000 1,00050.88 Streambank 2,000 

70% cost-sharing for these practices if farmland 
and NR 151 code provided: 

• Access roads (50.65)
• Roof runoff systems (50.85)
• Streambank and shoreline protection (50.88) 
• Stream crossing (50.885)
• Wetlands (50.98)

08 




(



Guidance on selection  
NR 151 codes for 70% 
cost-sharing for select 
practices 

Presenter
Presentation Notes
Available in Section 2.2 of our webpage



Project extension requests
By December 31st

• Sign contract with 
landowner 

• Electronically submit 
requests to DATCP 
– Provide contract and 

changes orders 
– Late filing (through Feb. 

15) for extension 
requests for good cause 
(staff absence, destroyed 
records) 

– If in doubt, submit 
request for all  
unfinished projects

SEG Bond Cost-Share Agreement 
Number Name of Cost-share Recipient

x 2008-1 Smith A $500.00 

x 2008-4 Olson A $1,000.00 

x 2008-2 Jones B $500.00 

x 2008-3 Davidson B $1,500.00 

TOTAL 1,500.00$ 2,000.00$ 

B. Unavailability of contractors

Signature of LCC Chair or County Board Chair or County Executive

Mail signed, completed form and attachments by December 31, 2008, to:

I certify that the information provided on this form is accurate:

County Name

Reason 
for Ext.*

When complete, please also e-mail a copy of this spreadsheet file to:  kris.modaff@wisconsin.gov
Questions about this spreadsheet?  Call Dilip Patel at 608-224-4610 or Kris Modaff at 608-224-4611.

C. Extenuating circumstances (Attach letter describing the circumstance and justifying the request)

Kris Modaff, Resource Planning Section, DATCP, PO Box 8911, Madison, WI 53708-8911

Soil & Water Resource Management Program
WI Dept. of Agriculture, Trade & Consumer Protection
P O Box 8911
Madion, WI -53708-8911

AAA

Amount of 

Extension 

Requested (Enter 

exact amount, do not 

round)

BOND

FORM TO REQUEST EXTENSION OF 2008 SOIL & WATER RESOURCE MANAGEMENT GRANT PROJECTS

* Indicate A, B, or C in this column, according to the following justifications for each project extension requested:

A. Unfavorable weather conditions

Funding 
Source LWRM Project Description (attach copy of signed CSA)

Amount of 

Extension 

Requested (Enter 

exact amount, do not 

round)

SEG


Sheet1

		Soil & Water Resource Management Program
WI Dept. of Agriculture, Trade & Consumer Protection
P O Box 8911
Madion, WI -53708-8911

		FORM TO REQUEST EXTENSION OF 2008 SOIL & WATER RESOURCE MANAGEMENT GRANT PROJECTS

		Funding Source				LWRM Project Description (attach copy of signed CSA)				Reason for Ext.*		Amount of Extension Requested (Enter exact amount, do not round)
SEG		Amount of Extension Requested (Enter exact amount, do not round)
BOND		DATCP USE ONLY

		SEG		Bond		Cost-Share Agreement Number		Name of Cost-share Recipient								SEG		BOND

				x		2008-1		Smith		A		$500.00

				x		2008-4		Olson		A		$1,000.00

		x				2008-2		Jones		B				$500.00

		x				2008-3		Davidson		B				$1,500.00

										TOTAL		$   1,500.00		$   2,000.00		$   - 0		$   - 0

		* Indicate A, B, or C in this column, according to the following justifications for each project extension requested:

		A. Unfavorable weather conditions

		B. Unavailability of contractors

		C. Extenuating circumstances (Attach letter describing the circumstance and justifying the request)

		I certify that the information provided on this form is accurate:

		AAA

		County Name						Signature of LCC Chair or County Board Chair or County Executive

		Mail signed, completed form and attachments by December 31, 2008, to:

		Kris Modaff, Resource Planning Section, DATCP, PO Box 8911, Madison, WI 53708-8911

		When complete, please also e-mail a copy of this spreadsheet file to:  kris.modaff@wisconsin.gov

		Questions about this spreadsheet?  Call Dilip Patel at 608-224-4610 or Kris Modaff at 608-224-4611.



&LSoil & Water Resource Management Program
WI Dept. of Agriculture, Trade & Consumer Protection
P O Box 8911
Madion, WI -53708-8911

&LARM-LW-200 (11/08)



Sheet2

		





Sheet3

		







Section 5
Nutrient Management Projects

Documents Discussed in this 
Section: 

• Nutrient Management Checklist Plan
• Guidelines for Notice of Compliance

Requirements



Sign separate contracts
• Identify all 

landowners who 
have land covered 
by the NM plan

• Sign a separate 
contract with each 
landowner
– Operator must 

sign Exhibit A1 
for each contract



Cost-sharing and continuing compliance

• No cost-sharing unless 
continuing compliance 
secured

• All landowners must 
maintain NM 
compliance for as long 
as the land is farmed 
–Not just for the four 

years of the contract 



Securing 
continuing 
compliance 
• Discuss with 

operator and 
landowner 

• Record operator 
and landowner 
acknowledgement 
on contract 

• Provide separate 
notice if maximum 
flat rate

Presenter
Presentation Notes
Page 3 of cost-share contract



A.B. Farmer (Operator) 

William Hawk

Attach correct checklist

N.M. Planner

550
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