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Instructions: Wisconsin Commercial Feed Tonnage and Inspection Fee Report 

IMPORTANT: Complete the form and remit the appropriate fees (minimum fee 
$50.00 as of 1/1/2018), even if your company distributed zero tons for the 
calendar year. 

Using the Microsoft® Office Excel Form (Electronic) 

1. The form displays in Excel with page 2 first so that the formulas in the background can function properly.
The electronic version works best with completion of page 2 first, and page 1 second.

2. Enter the primary license number in the top right corner of page 2, which will come up at the top of the
Excel worksheet. (NOTE: In the example used for purposes of these instructions, we will use an in-state
facility with two sites, license number 31-123456-123456 or 31-123456 - either is acceptable.)

3. Schedule A. Complete Schedule A on page 2 of the form. Break down the total tons your company was
the first to distribute in or into Wisconsin by the categories available in Schedule A. Verify the
automatically calculated subtotals (one for each column of categories) match your calculations. Initially,
ignore the red text (“TOTALS DO NOT MATCH”) until page 1 is completed. Later, when page 1 is
complete, if the “TOTALS DO NOT MATCH” still displays, double-check your data entries.

The categories on 
the left (the 
complete feed or 
premix types) are 
typically going to 
be for companies 
moving feed 
from another 
state into 
Wisconsin. The 
categories on the 
right (the 
ingredient types) 
are typically 
going to apply to 
in-state facilities 
that buy most of 
their ingredients 
from another 
supplier or 
manufacturer. 
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4. Complete the top of page 1 (mid-way down in the worksheet) with your company’s legal business name
and address on the left, and the mailing address/information on the right.

5. Line 1 captures the tons of commercial feed your company (as a whole) distributed into Wisconsin from
out of state facilities. If your company is only located in Wisconsin, please skip to step 6 (Lines 2-10).

6. Lines 2-10 capture the tons of commercial feed your company distributed from each of its Wisconsin
locations, rounded up to the nearest whole number (no decimals). Enter the last six digits (i.e. 31-
123456-123456) from your Wisconsin commercial feed license number in the first box, and the
address/city/zip of the associated company location in the second box. Last, enter the cumulative tons
of commercial feed distributed from the associated company location in the box to the far right.

7. Line 11: Total tons distributed. Excel will total up the distribution entries for you in Line 11. At this point, 
the red “TOTALS DO NOT MATCH” text should disappear, and display the balanced (matching)
“Combined Total of Commercial Feed Distributed” total (scroll back to page 2 to see it) and the “Total 
Tons of Commercial Feed Distributed” in Line 11. If the two totals do not match, the red text will still 
display. Go back over the entries in each of Schedule A and Lines 1 through 10 on page 1, to find the 
discrepancy.
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8. Line 12: Fee calculation. Depending on the total tons calculated in Line 11, Excel will automatically
determine the inspection fees due for you based on the following logic.

a. 0 (zero) tons. Inspection fees for zero (0) to 200 tons are the minimum fee of $50.00.

b. 1 to 200 tons. Inspection fees for zero (0) to 200 ton are the minimum fee of $50.00. Even
though only the minimum inspection fees apply, please still complete the itemization of the tons
according to the license number, and the feed type (by category on page 2 of the form).

c. Greater than 201 tons. Inspection fees for 201 ton or more are $0.25 per ton. Excel will multiply
the total tons distributed (Line 11) by $0.25 and drop the total fees due in Line 12. For Line 12, in
this example, the inspection fees due are calculated by taking Line 11 (1,502 tons) and
multiplying it by $0.25, or 1,502 tons * $0.25 = $375.50.

9. Line 13: Late Filing Penalty Fee. Key the anticipated postmark date in the yellow field. Excel will use that
date to determine if late fees apply, in accordance with the following logic.

a. Postmarked by February 28/29. If the completed form and payment are postmarked by the last
day of February, no late filing penalty fee is due.

b. Postmarked March 1 or later.  If the completed form and payment are postmarked March 1 or
later, a late filing penalty fee of 10% of the inspection fees, or $10.00 (whichever is greater) is
due.

10. Line 14: Total Fees Due. Excel will add up the calculated numbers from Line 12 (Inspection Fees) and Line
13 (Late Fees), and fill in the final total in Line 14 for you.
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11. Complete the fields at the bottom of the form as appropriate. Excel will not allow you to key anything in
the signature field; the form MUST be printed, then signed by hand, and mailed to the Department
accompanied by a check for the fees.

12. Make out a check payable to “Wisconsin Department of Agriculture, Trade and Consumer Protection,
and mail it with the completed form to State of Wisconsin DATCP, PO Box 93193, Milwaukee, WI 53293-
0193. 

a. Consider sending one check, for the cumulative total of the inspection fees, late penalty fees on
inspection fees (if applicable), license fees, and late penalty fees on the license fees (if
applicable). It is also acceptable to send two checks – one for the license and late penalty fees
on the license fees, and a second check for the inspection fees and late penalty fees on the
inspection fees. PLEASE ensure the check(s) are accompanied by the appropriate form for
purposes of efficient processing.

IMPORTANT: Late payment or paperwork and incomplete payment or 
paperwork will delay the issuance of your commercial feed license. 
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